Media Studio Poster by E-mail Form
To enable us to proceed with your Poster Request, please fill in this form and e-mail to
enquiries@media-studio.co.uk  with your poster attached.
 
By submitting this form you confirm that all appropriate consents and permissions have been obtained for images / photographs used.

1. a) Your Name:  


b) Contact Number:  
email:  



2. Department:



3. Budget Holder’s Name:


4. Budget Code/Payment: 

a) Addenbrooke’s Budget code: 


or      b) ACT Budget Code (requires Purchase Order Number ): 9


or 
c) Clinical School/ University code: 


or
d) Other Organisation/ Purchase order number: 


or 
e) I will be paying by Card/Cash or Personal Cheque: 



5. Date Poster required* (please specify): 


6. Please submit your poster in the correct output size in either PowerPoint or PDF file formats:

a) A0 (841mm x 1189mm):  

or
b) A1 (594mm x 841mm):  


or
c) A2 (420mm x 594mm):  




7. Print material: Paper / Cloth:   




8. Lamination (Encapsulation) required? (for paper) (Yes / No) : 
 

NOTES:

a) Please allow at least a minimum of 4 working days for us to print and encapsulate your poster.

b) Please note that the above mentioned turnaround times begin when your poster is print- ready and we have received all the necessary information. 
c) For prices, call 01223 216349 (or ext. 216349) to ask for an estimate when submitting the information above.


Media Studio, Box 151,  Addenbrooke’s Hospital,  Hills Road,  Cambridge.  CB2 0QQ
www.media-studio.co.uk
